
Creating and updating content on your WordPress content
management system (CMS)

Posts vs pages

WordPress comes with two content types: Posts and pages.

Posts are content entries listed in reverse chronological order. Due to their reverse chronological
order, your posts are meant to be timely.

Writing posts (otherwise known as ‘blogging’ on your website) should be the most common activity
you'll do on your website, in the administration panel.

And – this is the best part – the more you blog, the higher Google ranks your site.

Pages usually contain static content, such as contact details, your business profile, and products
and services offered. Compared to posts, pages are ‘timeless’ and hierarchical by nature.

The first thing you need to do in order to add blog posts or update pages, is login to your
WordPress admin panel using the username and password we supplied you with. If you have
misplaced your website’s login details, please contact us.

The login page looks like this:







Updating pages

Please note: We recommend waiting at least five to eight weeks before editing pages on your website. This
allows time for Google to read and index the content on your pages in order for us to produce your rank
report. Even after this time, we still suggest that you keep page content changes to a minimum, with new
content being added through posts.

To update a page, login to your website, which will take you to your administration panel. Click Pages in the
left sidebar:



Please note: Pages are different from posts. There should be little need for you to create a new page for
your website but if you do you’ll only be able to save a draft of the page and not publish it. You’ll need to get
in touch with us and get us to publish the page for you. Pages work a little differently from posts and we
need to make sure your new page fits with your website’s menu and any other features we’ve built into your
site






















